SRK FOUNDATION
INSTITUTIONS
(APPROVED BY AICTE, PCI., AFFILIATED TO JNTUK)

ISO 9001:2008 CERTIFIED INSTITUTIONS
ENIKEPADU, VIJAYAWADA-521 108.
PH. NO. : 0866-2843839

COLLEGE MANUAL

S.R.K. INSTITUTE OF TECHNOLOGY
VIJAYA INSTITUTE OF TECHNOLOGY FOR WOMEN
VIJAYA INSTITUTE OF PHARMACEUTICAL SCIENCES FOR WOMEN
VIJAYA INSTITUTE OF MANAGEMENT SCIENCES FOR WOMEN

FOREWORD
This Manual is circulated to all the students of all institutions
sponsored by S.R.K. Foundation, Enikepadu, Vijayawada for the
guidance of parents and students to familiarise themselves with the
required formalities to be observed during their stay in the college for
their successful completion of their studies in the college.
It is hoped that all the students shall adhere to the various rules
and regulations included in this booklet, so that the college authorities
will be enabled to administer and achieve the goals for which these
institutions are established.

List of Institutions:
1. S.R.K. INSTITUTE OF TECHNOLOGY
2. VIJAYA INSTITUTE OF TECHNOLOGY FOR WOMEN
3. VIJAYA INSTITUTE OF PHARMACEUTICAL SCIENCES FOR WOMEN
4. VIJAYA INSTITUTE OF MANAGEMENT SCIENCES FOR WOMEN

Office Timings:
Office Works on all college working days from 08.30 AM TO 05.00 PM
with lunch recession between 12.30 PM to 01.00 PM.

Dress Regulations:
All students should attend college in uniform prescribed by the college
neatly tucked in with belt for boys and shalvar kameez with upper cloth,
for girls, identity card hanging in neck. The college timings are between
08.45 AM to 04.30 PM with a lunch interval of 45 minutes.
No student will be permitted to leave campus during the working hours
of the college and in special cases only, principal may permit such
students to leave campus.
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Payment of Tuition Fee and University Fees
1.

Students seeking admission into first year classes have to pay the
prescribed Tuition Fee and other special fees within the stipulated
time as specified in the allotment order.

2.

Students who are promoted to the next higher class have to pay
the Tuition fee and / or University fee after the reopening of the
college for the next year and within 15 days from the date of college
reopening failing which a fine of Rs. 500/- per day till the date of
payment will be levied. If the student fails to pay with fine also
within next 15 days his / her name will be struck off the rolls and no
attendance will be marked for such students. Restoration of name
will be done after payment of restoration fee of Rs. 1500/- plus the
fee amount due with fine calculated as above.

LIST OF HOLIDAYS:
The following are the holidays approved by the management and the
students and staff are required to observe them. Any other holidays are not
followed for working of the college.
1.

Bhogi

2. Sankranthi

3.

Mahasivaratri

4. Ugadi

5.

Ramzan

6. Sri Rama Navami

7.

Vinayaka Chavithi

8. Durgaastami

9.

Vijaya Dasami

10. Deepavali

11.

Christamas

12. Independence Day

13.

Republic Day

14. Ganghi Jayanthi

OPTIONAL HOLIDAYS:
1.

Muharram

2.

Good Friday

3.

Sravana Poornima
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CONDUCT RULES FOR STUDENTS:
1. The College will be run by the Management with the Principal being
the Head of the Institution.
2. It shall be competent for the Management or Principal to take any
appropriate action as deemed fit in exigencies to protect or maintain
general discipline, prestige and standards of the Institution and all such
decisions are final and binding on the students.
3. Students of the College are not permitted to resort to strikes and
demonstrations. Participation in any such activity shall automatically
result in dismissal from the college.
4. No Student Unions except professional associations are permitted in
the College.
5. Any student responsible for bringing outsiders into the college campus
for settling student disputes will be expelled from the college.
6. Smoking, consumption of alcohol drinks, playing cards, gambling of
any kind is prohibited in the College premises.
7. No student shall leave the classroom without the permission of the
teacher.
8. Student should not sit on the parapet walls or on the steps or on the
staircases. They are forbidden from loitering in the Verandahs or in the
campus at any time during the session of the college.
9. Calling students out of their class rooms while the lecture is in Progress,
is Prohibited.
10. In case of cancellation of a class, students shall go to the Library, but
not to be found anywhere else in the campus.
11. Hall tickets will be issued for University Annual Examinations only after
the students clear all the dues including dues to the Hostel & Library.
12. Any student found to be violating the rules of conduct and discipline
will be dealt with severely including expulsion from college. Their
misbehavior will also be reflected in the conduct certificate issued at
the time of leaving the college.
13. No one should indulge in ragging or Eve-Teasing in any form which
attracts serious punishment and entails summary dismissal also.
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14. All candidates who secure admission in this College are deemed to have
agreed to all the rules and regulations and such other rules and
regulations as to be added, deleted or amended from time to time. If
any clarification or doubt arises in respect of the above rules and
regulations, it shall be competent for the Management to issue the
clarification and it is final.
15. Cell phones are banned in the Campus. Violation of this rule entails
severe punishment.

HOSTEL RULES AND REGULATIONS
1. All inmates of the hostels are required to strictly observe the rules and
regulations. Serious action will be taken for violation of rules (even to
the extent of expulsion from hostels).
2. The inmates shall return to the hostels soon after their class work
everyday within 15 minutes after completion of college work. Purchases
can be made in the college canteen @ MRP prices up to 8.30PM. No
hosteler is permitted to leave the hostel except to go to the library and
computer laboratory in the campus which are kept open up to 7.30
PM on all working days (up to 2.00 PM on Sundays).
3. Parents or local guardians, whose photos are attached to the hostel
applications, only are allowed to visit their wards between 5.30 PM to
6.30 PM on all working days and between 1.00 PM to 6.00 PM on
Sundays and holidays. Parents / Visitors are not permitted to enter the
rooms. They can meet their wards in the waiting hall / recreation hall.
No inmate is permitted to go out with their parent or guardians without
permission from the chief warden (Principal).
4. No inmate is permitted to go home except during vacation or holidays
for more than 3 days.
5. Any request in writing for permission from parents is entertained only
on genuine grounds.
6. Hostelers staying in girls hostel are not allowed to meet the boys near
or around the girls hostel premises under any circumstances.
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7. Day scholars are permitted to the hostels only with the prior permission
from the chief warden.
8. All visitors have to enter their details in the visitors book maintained
by the caretaker / supervisor at the entrance.
9. Food is not served in the rooms except sick diet. Members have to
follow the mess timings and maintain decent dining manners.
10. Whenever any student leaves the hostel with permission, he / she
should enter all details like departure date & time etc., in the register
kept with the caretaker.
11. Hosteler is held responsible for any damage caused to the hostel
property. All writings, sticking posters and notices on the walls is strictly
prohibited.
12. Transistors, record players etc., are not permitted in the rooms.
13. 6.30PM to 07.30PM is the study hour on all days besides second spell
from 08.30PM to 11.00PM
14. Hostel bill is displayed around 10th of the succeeding month which is to
be cleared before 20th failing which fine of Rs.100/- for the first 7 days
and Rs.200/- thereafter shall be imposed till his / her admission is
cancelled.
15. No concession in mess bill will be given for absence from the hostel for
any length of time.
16. All students are provided steel racks with locking arrangement and they
should keep any valuables or cash in the locker only and the
management does not take responsibilities if they are lost.
17. Food from outside is not allowed into the Hostel either through courier
or self carrying.
18. Students have backlog subjects may not be given admission into the
Hostel next year.
19. Unauthorized absence from hostel for more than 3 times shall entail
sending away from the hostel. He/she has to vacate the hostel
immediately.
20. During study hours if anybody join’s in others room he/she will be fined
intially and if he/she repeats the same he/she will be sent out.
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21. Timings
Breakfast

-

07.00 AM to 8.00 AM

Lunch

-

as fixed by the college

Snacks

-

05.15 PM to 06.00 PM

Dinner

-

07.30 PM to 08.30 PM

22. Rules for Admission
(a) Students seeking admission in to the college hostel have to submit
prescribed application duly signed by the parent and the student and
pay caution deposit of Rs.10,000/- returnable at the time of leaving
the hostel.
(b) Students with backlog subjects and having record of indisciplined
behavior will not be given admission.
(c) The college hostels are purely private and students cannot claim
admission as matter of right.
(d) Whenever any hosteler is found violating the hostel rules they will be
sent out of the hostel immediately.
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RAGGING
GOVERNMENT OF ANDHRA PRADESH

ABSTRACT
TECHINICAL EDUCATION - Prohibition of ragging in all Educational
Institutions in the state of Andhra Pradesh-Framing of Andhra Pradesh
Prohibition of ragging in all Educational Institutions Rules-Issued.

HIGHER EDUCATION (EC) DEPARTMENT
G.O. Ms. No.67

Dated 31-08-2009

Read the following
1. Hon’ble High court judgement dt. 11-9-1997 in W.P.No. 26132/96 and
W.P. No. 27623/96.
2. Andhra Pradesh Act No. 26 of 1997
3. Hon’ble Supreme Court order Dt. : 4-5-2001 in W.P. (Civil) No. 656/
1998
4. Do. No. F8-1-/99 (CPP-II) Dt. 13-01-2000 of Secretary Union Grants
Commission, New Delhi
5. From the CTE, A.P., Hyd., Letter No. H2/23358/2001, Dt : 18-9-2000 &
Dt : 29-1-200.
Order :
The following notification will be published in the Extraordinary issue of
the Andhra Pradesh Gazettedated 4th September 2002.

NOTIFICATION
In exercise of the powers conferred by sub-section (1) of section 9 of the
Andhra Pradesh Prohibition of Ragging Act, 1997 (A.P. Act 26 of 1997) the
Governor of Andhra Pradesh hereby makes the following rules relating to
Prohibition of Ragging in all Educational Institutions in the State.
1. Short title :These rules may be called the Andhra Pradesh Prohibition
of Ragging in all Educational Institutions Rules, 2002.
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2. Definition:
In these rules unless the context otherwise requires :—
(a) “Act” includes words either spoken or written or signs or sounds or
gestures or visible representation;
(b) “Educational Institutions” means and include a college or other
institution by whatever name called, carrying on the activity or
imparting education therein (either exclusively or among other
activities) and includes an orphanage or boarding home or hostel
or Tutorial Institution or other premises attached thereto;
(c) “Government” means the State Government of Andhra Pradesh;
(d) “notification” means notification published in Andhra Pradesh
Gazette and the word “notified” shall be construed accordingly;
(e) “ragging” means doing an act, which causes or is likely to cause
insult or annoyance or fear or apprehension or threat or intimidation
or outrage of modesty or injury to a student;
(f) “student” means a person who is admitted into an Educational
Institution and whose name is lawfully borne on the attendance
register thereof.

3. Prohibition of ragging :
(a) Ragging is prohibited within or outside of any educational institution
in the State;
(b) The Principal/Head of the institution shall obtain an undertaking in
writing from the students/parents at the time of admission that
they shall not resort to ragging inside or outside the institution;
(c) full publicity should be given to the punishment for ragging through
open circulars, suitable posters, colleges and hostel premises etc.,
by the Principal/ Head of the institutions;
(d) the Principal/Head of the Institution shall constitute anti-ragging
squads involving teachers and students to prevent ragging;
(e) the Head of the Institution shall lodge a criminal case against
students resorted to ragging for taking action as mentioned in
Andhra Pradesh Prohibition of Ragging Act, 1997 (A.P. Act No. 26 of
1997). Certain of the guidelines to prevent ragging in educational
institutions are illustrated in the annexure to these rules.
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4. Responsibility of the Head of the Institution :
(1) At the commencement of the Academic session/ the Institution should
constitute a proctorial committee consisting of senior faculty members
and hostel authorities like the warden and a few responsible senior
students :
(i) to keep a continuous watch and vigil over ragging so as to prevent
its occurrence and recurrence;
(ii) to promptly deal with the incidents of ragging brought to its notice
and summarily punish the guilty either by itself or by putting-forth
its finding/ recommendation/suggestions before the authority
competent to take decision. All vulnerable locations shall be
identified and specially watched.
(2) The local community and the students in particular must be made aware
of dehumanising effect of ragging inherent in its perversity. Posters,
notice boards and sign-boards wherever necessary, may be used for
the purpose.
(3) Failure to prevent ragging shall be construed as an act of negligence in
maintaining discipline in the institution on the part of the management,
the principal and the persons in authority of the institution. Similar
responsibility shall be liable to be fixed on hostel wardens/
superintendents.
(4) Whenever any student complains of ragging to the Head of the
Educational Institution such head or manager shall enquire into the
same forthwith and if the complaint is prima facie found true, shall
suspend the student or students complained against for such period as
may be deemed necessary.
(5) The decision of the head of the institution or the person responsible
for the management of the educational institution is final.
(6) If an institution fails to curb ragging, the Funding Agency shall consider
for stoppage of financial assistance to such an institution till such time
as achieves the same. The University shall consider disaffiliating a college
or Institution failing to curb ragging. All Universities shall bring these
guidelines to the notice of all educational institutions under their control
and jurisdiction. Publicity may also be given by press notes in public
interest by Universities.
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5. Penalty for ragging :
(1) Whoever with the intention of causing ragging or with the knowledge
that he is likely by such act to cause ragging commits or abets ragging
shall be punishable as per Andhra Pradesh Prohibition of Ragging Act,
1997 (Act 26 of 1997).
(2) The students convicted of an offence under section 4 of Andhra Pradesh
Prohibition of Ragging Act, 1997 (Act 26 of 1997) and punished with
imprisonment for a term shall be dismissed from the educational
institution.
(3) The student convicted of an offence under section 4 of Andhra Pradesh
Prohibition of Ragging Act, 1997, and punished with imprisonment for
a term of more than six months shall not be admitted in any other
educational institution.
(4) Any student dismissed from a college for ragging should be debarred
from seeking admission in any other course of study in any college/
University located in the State.
(5) In case of the students who involved in ragging, there shall be an
embossment on his marks cards and other academic Certificates in bold
letters which cannot be obliterated that he had indulged in ragging and
had conducted himself in a manner unbecoming of a student.
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GUIDELINES ANNEXURE TO G.O.MS. NO. 67, HIGHER
EDUCATION (EC-2) DEPARTMENT, DATED 31-8-2002
The following guidelines shall be complied with while endeavou-ring to
deal with ragging in the forms like addressing seniors ‘Sir’ performing mass
drills, copying class notes for the seniors, carrying out various errands, and
doing menial jobs for the seniors, washing clothes demanded by senior
students, asking/answering vulgar questions, looking at pornographic pictures
to shock the freshers out of their innocence, being forced to drink alcohol,
scalding tea, being forced to do acts with sexual overtones and homesexual
acts leading to physical injury/ mental torture or death, and doing obscenities.
“Ragging” means any disorderly conduct whether by words spoken or
written or by an act which has the effect of teasing treating or handling with
rudeness any other student, indulging in rowdy or indisciplined activities which
causes or is likely to cause annoyance, hardship or psychological harm or to
raise fear or apprehension thereof in a fresher or junior student or asking the
students to do any act or perform something which such student will not do
in the ordinary course and which has the effect of causing or generating a
sense of shame of embarrassment so as to adversely affect the physique or
psyche of a fresher or junior student. The cause of indulging in ragging is
deriving a sadistic pleasure or showing of power, authority or superiority by
the seniors over their juniors or freshers.
Most of the above orders of the seniors constituting perverse actions are
illustrative or ragging but not exhaustive. Any other related acts would also
form ragging attracting severe punitive action.
(1) A review committee shall be constituted by the District Collector as
Chairman and the composition of the committee will be as follows :
(i) Collector - Chairman.
(ii) Superintendent of Police-Vice-Chairman.
(iii) (a) Revenue Divisional Officers
(b) Sub-divisional Police Officers - Members
(c) College Principals
The committee shall meet twice before the academic session and twice
during the academic session to review the prevalent situation and evolve
effective measures to combat ragging.
Apart from the review committee the educational institutions should
provide for the constitution of a committee consisting of the parents and
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guardians or the students taking education in their institute, as well as two
representatives of the students union if any, apart from the principal and a
representative of teaching staff of the educational institute and to review
the same by regularly calling a meeting of the committee of the parents etc.,
which may be constituted for this purpose. The committee should recommend
to the management whether any step is required to be taken against any
student who may have violated the code of conduct and the school
management should take necessary remedial measures as expeditiously as
possible, but not later than four weeks from the date of the recommendation
by the parents committee.
The application form for admission/enrolment shall have a printed
undertaking to be filled up and signed by the candidates to the effect that
he/she is aware of the institution’s approach towards ragging and
punishments to which he or she shall be liable if found guilty of ragging. A
similar undertaking shall be obtained from the parents/guardian of the
applicant.
Any boy or girl student should keep the identity card issued by the
concerned educational institution in his/her possession and offer the same
for verification as and when demanded by any authority of the institution or
hostel or any member of the staff of the institution or hostel who is authorised
to verify the identity of the concerned student.
The Hostels and Messes, vacant classrooms, canteen, stadium or
playground, student’s activity centres and bus stands are the some of the
vulnerable locations identified for ragging. Strict survellance should be
maintained in such locations for prevention of ragging.
The Management, Principal, the teaching staff should interact with freshers
and take them in confidence by apprising them of their rights as well as
obligation to fight against ragging and to generate confidence in their mind
that any instances of ragging to which they are subjected or which comes in
their knowledge should forthwith be brought to their knowledge and shall
promptly dealt with while protecting the complainants from any harassment
by perpetrators of ragging. It would be better if the head of the institution or
person high in authority addresses meeting of teachers, parents and students
collectively or in groups in this behalf.
The Universities and the institution shall at a reasonable time before the
commencement of an academic year, and therefore at such frequent intervals
as may be expedient deliberate over and devise such positive and constructive
activities to be arranged by involving the students generally so that the seniors
and juniors, and the existing students and the freshers, interact with each
other in a healthy atmosphere and develop a friendly relationship so as to
behave like members of a family in an institution. Seniors or juniors should
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be encouraged to exhibit their talents in such events so as to shed their
complexes.
(2) Telephone numbers of the Principals, Vice-Principals, Heads of
Departments, senior faculty/administrative officers, wardens and deputy
wardens, should be given to every new entrant with the advice that
they should not hesitate in reporting all incidents of ragging through
these numbers even anonymously with the circumstances warrant, so
that immediate measures can be taken by them.
The media may be requested to give adequate publicity to the negative
aspects of ragging mainly during the months of July and August every
year so that public awareness and aversion can be built up against
ragging.
A) The 1st year class schedule shall be staggered. Junior students should
come to the college early and to leave first. The schedule should be
reverse for senior students classes.
Teachers taking the 1st year classes will leave the class at the end of the
period only after the next teacher arrives.
B) The hostels/accommodations where freshers are accommodated shall
be carefully guarded, if necessary by posting security personnel, and
placed in charge of a warden/superintendent who should himself/
herself reside there at, and wherein the entry of seniors and outsiders
shall be prohibited after specified hour of night and before except under
the permission of the person in charge. Entry at other times may also
be regulated. If possible, the new entrants to the hostels should be
accommodated in a separate building away from other hostel buildings
where the senior students reside.
C) No person who is not a student of the concerned educational institution
shall be allowed to enter the premises of that educational institutions
or its hostel without obtaining prior permission of the principal of that
institute. Provided that the parents or the guardian of the students
shall not be required to take such permission in writing.
D) No person who is not studying in the given educational institution shall
be allowed to enter any hostel of boys or girls attached to the concerned
educational institution. However, by obtaining prior written permission
of the warden of the hostel, he may be so allowed. Provided, however,
that in case of girls hostel, no male student or any male person shall
have any access to a girl inmates of the hostel except in the presence of
the caretaker of the ladies hostel apart from obtaining advance
permission of the warden for the purpose.
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E) Any girl inmate of the hostel who has gone out of the hostel premises
for a personal errand shall return to the hostel latest by 9.00 p.m. If she
is delayed, she should render written explanation there and then to
the Caretaker of the hostel who shall allow her to enter the hostel occupy
her seat in the room allotted to her on such written explanation
submitted by her. The written explanation so submitted shall be
forwarded to the warden of the hostel by the Caretaker as soon as
possible but not later than 9.00 a.m., on the next day.
F) Teaching staff and warden will be at liberty to check and inspect the
hostel area at any time during night.
G) Secret student vigilance groups shall be formed. They are expected to
bring to the attention of the anti-ragging committee any incident of
ragging in the college or outside.
H) Confidential boxes should be installed at college to receive the
complaints of the junior students to know about ragging incidents, if
any.
I) Migration certificates issued by the institution should have an entry
apart from that of general conduct and behaviour whether the student
had participated in and in particular was punished for ragging.
J) Ragging can be stopped by creating awareness amongst the students/
teachers and parent that ragging is a reprehensible act which does no
good to any one and by simultaneously generating an atmosphere of
discipline by sending a clear message that no act of ragging shall not go
unnoticed and unpunished.
K) Any student found to be indulging into any ragging activity shall be
suspended immediately after communication is sent to him under the
signature of the Principal of the concerned educational institution
stating that he is alleged of’ indulging into ragging activity. Such student
shall be debarred from entering the campus of the educational
institution or its hostel, except on any day at any time when he called
upon by the authority of the school or by the Parents committee for
tendering explanation or for defending his case.
L) Anti-ragging movement should be initiated by the institution right from
the time of advertisement for admission. The prospects, the form for
admission must clearly mention that ragging is banned in the institution
and any one indulging in ragging is likely to be punished appropriately
which punishment may include expulsion from the institution,
suspension from the institution or classes for a limited period or fine
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with a public apology. The punishment may also be taken the shape of
(i) withholding scholarships/fellowships;
(ii) debarring from representation in events;
(iii) withholding results;
(iv) withdrawing benefits like travel concessions and campus selections;
(v) suspension or expulsion from hostel or mess, and the like.
M) Photographs of students who have been involved in ragging and against
whom prima facie cases are made out shall be published in the notice
board put up in a conspicuous place, and also published in local News
papers. In addition, students should be cautioned that the moment
they indulge in ragging they would have a bleak future inasmuch as
they would not be entitled ‘to get a passport or visa to go abroad, if a
case is registered in the Police Station or if their academic records are
tainted with black marks.
N) If the commission of offence is so serious they may be restrained from
participating in national and international meets, tournaments, youth
festivals, quizzes and so on.
O) Failure to prevent ragging shall be construed as act of negligence in
maintaining discipline in the institution on the part of the management,
the principal and the persons in authority of the institution. Similar
responsibility shall be liable to be fixed on hostel warden/
superintendents.
P) Incentives and rewards shall be given for those who actively participate
in measures for curbing the menace of ragging. Punishment for the
offenders should be balanced by some incentives for non-offenders and
those who help check the menace of ragging.
Q) The offence of the ragging is not only punishable under section 4 of
Andhra Pradesh Prohibition of Ragging Act, 1997 but also under various
provisions as envisaged in the relevant section of the Indian Penal Code
1860 (Act 45/1860) and as per the specific directions to be given to the
police officers for taking cognizance of such offences and criminal
activities given by the authorities of the Police Department given from
time to time.
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R) Ragging is cognizable offence. The same may be reported to the police.
However, the police should be called in or allowed entry in the campus
at the instance of the head of the institution or the person in charge.
The police also deal with such incidents when brought to its notice for
action by keeping in mind that they are dealing with students but not
as criminals. The action of the police should never be violent and always
be guided by correctional attitude.
S) The above guidelines are only illustrative and are not intended to come
in the way of institutions and authorities devising ways and means to
curb the ragging.
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LIBRARY RULES & REGULATIONS
WORKING HOURS:Timings :

Monday to Saturday

8:00 A.M

to 8:00 P.M

Sunday

9:00 A.M

to 1:00 P.M

S. No. Sections

Timings

1. Books Circulation Timings

10:00 A.M

to

6:00P.M

2. News Papers & Periodicals

11:00 A.M

to

6:00P.M

3. Reference Section

08:00A.M

to

8:00P.M

RULES AND REGULATIONS: 1. Strict and absolute silence shall be observed in the Library

2. No reader shall take any printed materials inside the library. The readers
are requested to keep their belongings at the entrance of the library
counter.

3. The counter shall be closed 30 minutes before the closing of the library.

4. If the due date falls on a holiday for the library, the next working day
will be taken as the due date.

5. If any book is lost or damaged beyond repair, the person responsible
shall replace it with a new copy or pay double the cost of the book.

6. Books will be issued subject to availability
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7. Any kind of marking, underlying, clipping of books is absolutely for
bidden. Readers shall be held responsible for any damage done to the
book belonging to the library and shall be required to replace such book
or pay the value thereof.

8. Absence from the college will not be allowed as an excuse for the delay
in the return of books.

9.

Under special circumstances, the librarian may refuse the issue of
books or recall the books already issued from any member without
assigning any reason thereof.

10. The borrower will be responsible for any loss or non-return of any book
issued against his/her original or duplicate library borrower ticket.

11. Reference books, Newspapers and Magazines/journals should not be
taken out.
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